Artondale Library Skills Tracker
A Three Tiered Program 
Vision

To structure a library program which through instruction and involvement in the work and function of the library, students will learn and demonstrate proficiency in specific skills which are a part of a documented Three Tiered Skill Set. As they acquire specific skills they will move to a higher degree of library user-ship. Having reached Tier III, a 5th grade student would be eligible to apply for the position of Student Librarian.
Mission

To create library proficiency levels for students actively engaged in the library experience, and identify students who are eligible and/or qualified for each successive level.  
To provide the opportunity for a student to follow their interest and achieve a high degree of responsibility and accountability is a powerful motivator.

To engage students in the process of learning to use the library, information retrieval, critical thinking and synthesis, along with citizenship. Such skills will contribute to a life long desire for reading and enrichment. 
To empower 5th grade Student Librarians to demonstrate and utilize levels of library knowledge to assist customers to utilize the resources of the library in an efficient and effective manner. 

Objectives

1. Citizenship – The expectation for a successful library program is that students will be:

· Kind – Have patience while others learn.
· Helpful – Offer encouragement while we learn and grow together.
· Considerate - Show concern for the rights and feelings of others.
· Cheerful – Have a positive attitude.
· Motivated – Eager to learn and explore new ideas and information.
· Polite – Practice good manners.
· Responsible – Can be trusted and have the maturity to be honest about his/her own actions – good and bad. 
· Interested – Be a good listener.
· Patient – Learn to wait.
· Thoughtful – Think of others and be sensitive to their needs.
· Co-operative – Willing to share and help.
2. The physical environment of the school library:

This includes the layout of the library, the purpose of the different sections, and the proper care of the library and library materials. The student has a good understanding of the rules and culture of the library at Artondale. They demonstrate their commitment to the Artondale Library Community” and abide by the one library rule – The library is a “safe” place.

3. Locating materials and selecting appropriate resources: Proper use of technology to document, cite resources and build and/or prepare a report or product using the information they acquired and their conclusions. 

4. Circulation: Student Librarians who are identified through their proficiency level are eligible to apply for a position and will be trained and held accountable (contract) in the following areas of library work.

· Customer service and library promotion (confidentiality, role model, assisting other students) as outlined in the Student Librarian Contract which is a part of their job application.
· Is responsible for maintaining a designated area of shelves in the library.

· Check in and out at the circulation desk. 

· Place holds and reserves for library patrons at the Circulation Desk.
· Cashier responsibilities at Book Fair.

Tier 1 – Artondale Library Apprentice - Grades K-3
1. Know who to ask for help in the library. 

2. Know where to check out a book and what to do. Know the name of your book. Say your name.

3. Know where to return books.

4. Know how to replace a book on the shelf with spine out.

5. Know how to use shelf markers.

6. Share a book you have selected for personal enjoyment or information.

7. Know the sections of the library.

8. Know what the OPAC is.

9. Can find a book using a variety of searches on The Library OPAC.
10. Know how to listen during the lesson and story time.
11. Be courteous and helpful to others.

12. Know how to care for a book:

· Know how to turn the pages.

· Know how to carry a book.
13. Know what to do when a book is damaged.

14. Know how to stand in line.

15. Know what to do when a book is lost.

16. Know the appropriate number of books for you to check out.

17. Understand the purpose of an overdue notice.

18. Know what a call number is.
19. Know what section of the library a call number represents.

20. Know the difference between library sections and genre.

21. Know what author is.
22. Know what illustrator is.
23. Know alphabet order.
24. Know what Dewey is and what kind of order it is.

25. Know what Biography means.
26. Place a Hold on a book.

Tier II – Artondale Library Master - Grades 4 and up
Review of Tier 1 (and sign off)

1. Know acceptable use of the Internet.
2. Know how to identify “Authority” with web sites.

3. Use print encyclopedia according to volume and/number.

4. Use online electronic resources including electronic encyclopedias and data base resources (ProQuest, E-library and Edgate).
5. Know how to build an Advanced search using the OPAC.

6. Know Dewey and how the system of categorizing books in numerical order helps to organize the library materials. 
7. Know how to access information in print encyclopedias and other Reference materials utilizing the Index, table of contents, etc.

8. Demonstrate team learning, teaching or coaching.

9. Assist in shelving books.

10. Assist in checking books in.

11. Assist in checking books out.

12. Know “newspaper etiquette” and how to find information in the newspaper using the index and the sections.

13. Demonstrate application of “Big6” information problem solving.

1. Task Definition:

· Define the information problem.
· Identify information needed.    

2. Information Seeking Strategies:

· Determine all possible sources.
· Select the best sources.
3. Location and Access:

· Locate sources.
· Find information within sources.
4. Use of Information:

· Engage (e.g. read, hear, view, touch).
· Extract relevant information.
5. Synthesis:

· Organize from multiple sources.
· Present the information.
6. Evaluation:

· Judge the product (effectiveness).
· Judge the process (efficiency.
Tier III – Artondale Student Librarians – 5th Grade Students
· Step I – Meet and show proficiency in all areas of library scope/ sequence as outlined in Tier I and Tier II.
· Step II – Apply for the position:

-obtain application from librarian

- complete and return within seven calendar days
· Step III- Upon acceptance and approval by parent, teacher and librarian, maintain library work standard as outlined in the Student Librarian Contract.
· Step IV – Student Librarian Job Description – Library Circulation Desk:

Student Librarians will 
· As a Student Librarian, the student will actively be involved in patron customer service and library promotion.  Confidentiality, being a positive role model, and assisting other students are required attributes.
· A Student Librarian is responsible for maintaining a designated area of shelves in the library.

· A Student Librarian will perform checking in and checking out library materials at the circulation desk.

· Place holds and reserves for library patrons.
· Cashier responsibilities at Book Fair.
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